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IHonoxenue
0 NePCOHAJIbHBIX IaHHBIX PA00OTHMKOB
roCyIapCTBEHHOI0 Ka3eHHOro yupexaenuss Camapckoii odactu «l[i1aBHoe ynpaBjieHui
cOlMAIbHOM 3alMTHI HaceleHUs1 CeBepHOro OKpyra»

1.1. Hacrosmee Ilonoxkenne 06 o0paboOTKe MepCcOHANbHBIX JaHHBIX PaOOTHUKOB (Jajee —
[TonoxxeHue) rocy1apCcTBEHHOIO Ka3eHHOro yupexaenus Camapckoil obnactu «[1aBHOe ynpaBieHue
couManbHOM 3amuThl HaceneHuss CeBepHoro oxpyra» (nmanee — Opranuzanusi) pa3zpaboTaHo B
cootBeTcTBUM C TpynoBeiM koaekcom Poccuiickoit ®enepauun, Konctutyuuein Poccuiickoit
O®enepaunn, I'paxkganckum kopekcom Poccuiickoit ®enepanun, dPenepanbHbiM 3akoHOM  «OO0
uHpopMauy, THPOPMAIIMOHHBIX TEXHOJIOTUAX U O 3amuTe nHbopmanun», denepaabHbIM 3aKOHOM
«O nepcoHaIbHBIX JaHHBIX», [IpaBuiIaMy BHyTpEHHETO TPYAOBOro pacnopsiaka Opranuzanuu.

1.2. Lenp paspaborku Ilonoxenuss — omnpexaeneHue mnopsiika oOpabOTKH MEpCOHATIbHBIX
JTaHHBIX paboTHUKOB OpraHuzanuy; oOecledeHue 3aluThl HpaB U cB0OOA pPabOTHHKOB
Opranuzanuu npu o0paboTKe UX NEPCOHATIBHBIX JJAHHBIX, a TAKXKE YCTAHOBJIEHUE OTBETCTBEHHOCTH
JOJKHOCTHBIX JIMI], UMEIOIIUX JOCTYH K NEPCOHAJbHBIM JaHHBIM pa0oTHUKOB OpraHuzanuu, 3a
HEBBITIOJIHEHNE TPEOOBaHUI HOPM, PETYJIUPYIOIINUX 00pabOTKy M 3aLIUTy MEPCOHAIBHBIX JTaHHbIX.

1.3. Tlopsinok BBOozia B AeiicTBue U u3MeHeHus Ilonoxenus.

1.3.1. Hacrosmee IlonoxxeHne BCTymaeT B CHIy C MOMEHTa €ro yTBEPXKACHHUSA
pyxoBoguTesieM OpraHuzaluu 1 1eHCcTBYeT O€CCPOUHO, 10 3aMEHBI €ro HOBbIM [lonoxeHneM.

1.3.2. Bce nuzmenenus B IlonoxeHne BHOCATCS IPUKA30M.

1.4. Bce pabotHuku Opranuzaiuu J0HKHBI OBITh 03HAKOMIIEHBI ¢ HacTosIuM [lomoxxennem
110J] POCIIUCb.

1.5. PexxuMm KOH(MUIEHIMAIBHOCTH IEPCOHAIBHBIX JaHHBIX CHUMAETCsl B Clydasx HX
00€3IMYUBaHUSA U MO UCTEYCHHUH 75 JEeT CpoKa MX XPaHEHHMs, WIM MPOJUIeBAeTCs] Ha OCHOBAHUH
3aKJIFOYEHUS] SKCIIEPTHOM Komuccuu Opranu3alyy, €Ciid HHOE HE ONPEAESIEHO 3aKOHOM.

2. OCHOBHbBIE NIOHATHUS M COCTAB MEPCOHAIBHBIX JAHHbIX PA0OTHUKOB
2.1. Insa ueneit Hactosiero [onoxeHuss HCNONb3YIOTCS CAEAYIOIINE OCHOBHBIC TOHSATHUS:

— IepcoHAJIbHble JaHHble PpadoTHMKA — J00asgs MHPOpMaLUsi, OTHOCAIIAsACT K
OTIpeJIeIECHHOMY WJIM ONpeNeIsieMOMy Ha OCHOBAaHUM TakoW MH(pOpMaluu pabOTHHUKY, B TOM YHUCIIE
ero (pamMuiIus, UMsl, OTYECTBO, IO/, MECAL], AaTa U MECTO POXKJIEHUs, aJIpec, CEMEHHOe, COLIUAIbHOE,
UMYIIECTBEHHOE TOJIOKEHHe, oOpa3zoBaHue, mpodeccus, JHOXOAbl, JApyras HUHGopMaIus,
HeoOxoanMast paboTOAATENIO B CBSI3U C TPYAOBBIMU OTHOLLIEHUSIMU;

— 00padoTKa MepCcOHATBHBIX JaHHBIX — COOp, CUCTEMAaTU3allks, HAKOIUICHUE, XpaHEHHE,
yTouHeHHEe (OOHOBIICHHE, U3MEHEHHE), UCIIOIb30BAaHUE, PACIIPOCTPAHCHHE (B TOM YHCIIE TIepeaaya),
o0e3nMuuBaHue, OJIOKUPOBaHNE, YHUUTOKEHUE NTEPCOHATBHBIX JaHHBIX Pa0OTHUKOB OpraHu3aium;

- KOH(l)I/IIIeHIII/IaJIbHOCTb NEPCOHAIBHBIX JTAHHBIX — 00s13aTeaBRHOE JJIA CO6J'II-OI[€HI/I5I
HAa3HAYCHHOT'0 OTBETCTBCHHOT'O JIMIIA, ITOJTYYUBIICTO AOCTYII K ICPCOHAJIIBHBIM JaHHBIM paGOTHI/IKOB,



TpeOOBaHUE HE JOMYCKaTh MX paclpocTpaHeHUs Oe3 cornacus paOOTHHKA WJIM MHOTO 3aKOHHOTO
OCHOBAaHMUH,

— pacnpocTpaHeHHe NMEePCOHAJbHBIX JAHHBIX — JICHCTBUS, HAlpaBICHHBIC HA Tepeady
[IEPCOHAJIBHBIX JIAHHBIX PA0OTHUKOB OIPEAEIEHHOMY KPYTy JIMIL (IIepeiadya NepCOHANbHbBIX TaHHBIX)
WIM Ha O3HAKOMJIEHHE C NEPCOHAJIBHBIMU JaHHBIMH HEOT'PAaHMYEHHOTO Kpyra JIUI, B TOM YHCIe
00HApOJOBAaHUE TEPCOHAIBHBIX JAaHHBIX pPAa0OTHUKOB B CpEACTBAX MAacCOBOWM HH(pOpMaNuy,
pa3MereHre B MH(GOPMALMOHHO-TEICKOMMYHHUKAMOHHBIX CETSIX WIHM MPEJOCTaBICHUE AOCTyHa K
NEpCOHAJIbHBIM TaHHBIM pa6OTHI/IKOB KaKHUM-JINOO MHBIM CHOCO6OM;

— HMCHOJIb30BAHHME TMEPCOHAJBHBIX JAHHBIX — JCWCTBUS (ONepanuu) ¢ NepCOHAIbHBIMU
JIAHHBIMH, COBEpILAEMbIE JTOJDKHOCTHBIM JUIIOM OpraHu3anuu B LENSIX MPUHATHS PEIICHUM WIH
COBEpILIECHUS] HHBIX JEHUCTBUM, NOPOXKIAIIMX HOPUAUYECKUE TIOCIEICTBUS B OTHOLUEHUU
pabOTHUKOB JTMOO MHBIM O0OpPa30M 3aTparvBalOIIMX WX IMpaBa U CBOOOIBI WIHM MpaBa U CBOOOJBI

APYTrux JIAL;

— OJIOKMpOBaHHE TMEPCOHAJBLHBIX [aHHBIX — BpPEMEHHOE TMpeKpaiieHue coopa,
CHUCTEMAaTU3alliM, HAKOIUICHUS, MCIOJIb30BaHUS, PACHPOCTPAHEHUSI [EPCOHANBHBIX JaHHBIX
pabOTHHKOB, B TOM YHCIIE UX MEepEayu;

— YHHUUYTOKCHHUE NMEPCOHAJTBHBIX TAHHBIX — ﬂeﬁCTBHH, B PE3YJIbTATC KOTOPBIX HEBO3MOKHO
BOCCTAHOBHUTL COACPKAHUC ICPCOHATIBHBIX AAHHBIX B I/IH(l)OpMaIII/IOHHOf/'I CUCTCMEC NCPCOHAJIBHBIX
JaHHBIX pa6OTHI/IKOB HJIN B PE3YJIbTATC KOTOPBIX YHHUYTOKAKOTCA MATCPUAIIBHBIC HOCUTCIIN
MEPCOHAIBHBIX JAHHBIX pa6OTHI/IKOB;

— o00e3IMYNBaHHe NEPCOHAJIBHBIX JAHHBIX — HCﬁCTBHH, B PC3yibTaTe KOTOPHBIX
HCBO3MOXHO OIIPCACIUTD MPUHAJICIKHOCTD IIEPCOHAJIBHBIX JAHHBIX KOHKPECTHOMY pa6OTHI/IKy;

— o0menoCcTyNnHbIe NEPCOHANbHbIC [JaHHbIE — IIEPCOHAJbHBIE JaHHBIC, JOCTYII
HEOTPaHMYEHHOTO KpyTa JHI] K KOTOPbIM MPEJOCTaBIEH C coriacusi pabOTHHKA MM Ha KOTOpHIE B
COOTBETCTBUM ¢ (pefepaibHBIMU 3aKOHAaMU HE pPAaCHpocCTpaHseTcss TpeOOoBaHHWE COOIOIEHUS
KOH(HIEHIIUATBHOCTH.

— uHpopmanus — cBeleHUs (COOOIIeHUs, MAaHHBIE) HE3aBUCUMO OT (OpMBI HX
IPEICTaBICHHUS.

— AOKYMCHTHPOBaHHas1 I/IH(l)OpMaIII/Iﬂ — Sa(I)I/IKCI/IPOBaHHaSI Ha MarcpruajJbHOM HOCHUTCIIC
nyTeM JOKYMCHTHPOBAHUA I/IH(l)OpMaIII/Ifl C PCKBU3UTAMH, MNO3BOJIAIOIHMMU OHNPECACINTE TaKYHO
I/IHq)OpMaI_[I/IIO i €€ MaTepI/IaJ'IBHHﬁ HOCHUTCIIb.

2.2. B cocraB mepCOHaNbHBIX JAHHBIX Pa0OTHUKOB OpraHu3aiui BXOASAT JOKYMEHTHI,
colepaimue HH(POpPMALUI0O O TMACMOPTHBIX JJaHHBIX, OOpa30BaHHUM, OTHOLICHHWH K BOMHCKOMN
00s13aHHOCTH, CEMEHWHOM TIOJIOKCHUH, MECTE JKHUTEJIbCTBA, COCTOSHHUU 3J0POBBS, a TaKXe O
MPEIBITYIINX MECTaX UX PaOOTHI.

2.3. Kommekc JOKYMEHTOB, COINpPOBOXKIAIOUUN mporecc OQGOpMIEHHUS TPYAOBBIX
OTHOIICHUN paboTHHKa B OpraHu3aluu MpH ero IpueMe, NepeBoje U YBOJIbHEHHH.

2.3.1. Undopmanus, npeacrasiseMas paOOTHUKOM IpU TMOCTYIUIEHUHM Ha paboTy B
Opranuzanuio, J0JKHA UIMETh JOKyMEHTaIbHYI0 GopMmy. [IpH 3aKiIroueHnn TpyI0BOTO 10TOBOpa
B COOTBETCTBUU cO CT. 65 Tpynosoro xoaekca Poccuiickori @enepanun auio, NOCTyNarolee Ha
paboTy, IpeabsBIsIeT paboTOAATENIO:

— MacnopT WIK UHOM TOKYMEHT, YI0CTOBEPSIOLIUI JINYHOCTD;

— TPYIAOBYIO KHMXKKY, 3a UCKJIFOUEHHEM CIIy4yaeB, KOIJa TPYAOBOM JOrOBOP 3aKJII0YAeTCs
BIIEPBbIE WJIM Pa0OTHHK MOCTyHaeT Ha paboTy Ha yCIOBHSIX COBMECTUTENILCTBA, JTUOO TPyHdOBas
KHIKKa y paOOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOH WJIH 110 IPyTUM MPUUMHAM;

— CTPAax0OBOE€ CBUETENBCTBO FOCYIaPCTBEHHOI'O IEHCUOHHOTO CTPAaXOBaHUS;

— JOKYMEHThl BOMHCKOTO ydYeTa — JJIsi BOEHHOOOS3aHHBIX M JIMI, IOJUIekKAIIUX
BOMHCKOMY yYeTy;



— JOKyMEHT 00 0o0pa30BaHMU, O KBaTU(PUKAUHN WM HAJIUYUU CHEUUATbHBIX 3HAHUN —
Opd TOCTYIJICHHMW Ha paboTy, TpeOyomylo CHENHaIbHBIX 3HAHUN WM CHEIHaIbHON
MOJITOTOBKH;

— cBUIeTeNLCTBO O npucBoeHnn MHH (mpu ero Hanmuuu y paboTHHUKA).

2.3.2. Ilpu odopmiennn paboTHuka B OpraHu3anuio 3arolHAETCS YHHU(PHUITMPOBAHHASL
dopma T-2 «JIuuHast KapToyKa pabOTHHKA», B KOTOPOH OTPAaXKAIOTCS CIEAYIOIINE aHKETHBIE U
Ouorpaduueckue TaHHbIe PaOOTHHUKA:

— obmue cBeaenus (O.N.O. paboTHuKa, AaTa POXKACHUS, MECTO POXKICHHS, TPAKIAHCTBO,
obOpasoBanue, nmpodeccus, CTaxx padboThl, COCTOSTHUE B Opake, MaclopTHHIC JaHHBIC);

— CBEJICHHUSI O BOMHCKOM YYETe;

— JJaHHBIE O MpueMe Ha paboTy;

B nanpHeleM B TMYHYIO KapTOYKY BHOCSTCS:

— CBEJIEHUS O MepeBOax Ha JIPYryro paboTy;

— CBEJICHMS 00 aTTeCTallHH;

— CBEJICHUS O MOBBIILICHUH KBaTHU(PUKAIUY;

— CBEAICHUS O MPOPECCHOHANBHON NEPENOATOTOBKE;

— CBelleHUs 0 Harpajax (MOOIMIPEHUX), TOYETHBIX 3BAHUAX;

— CBEICHUS 00 OTITyCKaXx;

— CBEJICHUS O COIMAJIbHBIX TapaHTHSIX;

— CBEICHHUS O MECTE KHUTEIHCTBA M KOHTAKTHBIX Tele(oHax.

2.3.3. B oraene mpaBoBOoro u KaapoBoro obOecmeueHuss OpraHuszalil CO3JAIOTCS U
XPpaHATCS CIEAYIONINE TPYIIbI JOKYMEHTOB, COIEpIKaIlle TaHHBIE O paOOTHUKAX B €AMHUYHOM
WJIM CBOJTHOM BHJIE:

- JIOKYMEHTBI, COJep)Kalllie IepPCOHAIbHBIE JaHHbIE PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COIMPOBOXKIAIOIINE MPOoIecC OPOPMIICHUS TPYAOBBIX OTHOIICHHH NpU MpUeMe Ha
paboty, mepeBojie, YBOJIbHEHHH;, KOMIUIEKC MAaTepUalOB 10 aHKETUPOBAHUIO, TECTUPOBAHHMIO;
MIPOBEACHHUIO COOECeIOBaHMI C KaHIUAATOM Ha JOJDKHOCTH; MOIJIMHHUKU U KOMUH MPUKA30B 0
JUYHOMY COCTaBy; JIMYHBIC Jiela W TPYIOBBIE KHWKKH pPaOOTHUKOB; Jeia, COAepIKaline
OCHOBaHHS K TpHKa3y IO JHYHOMY COCTaBy; JeNa, COAEpKallue Marephasbl arTecTaluu
pabOTHHKOB; CITYEOHBIX PAacCCIIIOBAaHUN; CIPaBOYHO-WH(GOPMALMOHHBI OaHK JaHHBIX I10
nepcoHany (KapTOTeKH, >KypHalbl); TMOAJMHHUKKA W KOMHHU OTYETHBIX, AHAIUTUYECKUX U
CIPaBOYHBIX MaTepuajoB, TEepelaBacMbIX pPYKOBOACTBY OpraHu3aluy, pyKOBOAUTEISIM
CTPYKTYpPHBIX TMOJpa3fAeNeHii; KOMUM OTYETOB, HAMpaBISEMBbIX B TOCYJapCTBEHHBIE OPTaHbI
CTaTUCTUKH, HAJIOTOBbIC WHCICKIIMU, BBIIICCTOSAIINEC OpraHbl YIPaBICHUS W JIPyTUE
YUPEKACHUA).

- JIOKyMEHTAIHs 110 OpTaHu3ay paboTbl 000COOICHHBIX CTPYKTYPHBIX MOAPA3AeICHHH,
oraenoB (nonokeHuss mo OpraHu3aluu, TMOJOXKEHUs 00 00O0COOJICHHBIX  CTPYKTYPHBIX
MOJIPA3ICIICHHSIX, JODKHOCTHBIC HHCTPYKIIMA PAOOTHHUKOB, TIPHKA3bl, PACTIOPSHKCHUS, YKa3aHUS
PYKOBOAMTENSI OpraHU3aIliu); JOKYMEHTHI M0 TUIAHWPOBAHUIO, YUETY, aHATU3y U OTYETHOCTH B
gacTu paboThl ¢ mepcoHanioM OpraHu3anuy.

3. Coop, 00padoTKa M 3a1IIUTA EPCOHAJBLHBIX TaHHBIX
3.1. Ilopsaiok nonyyeHusi IEPCOHAbHBIX TaHHbIX.

3.1.1. Bce mepconanbHble gaHHble paboTHUKAa OpraHu3anuu cjienyeT Moidydyarb y Hero
camoro. Eciu nepcoHanbHble TaHHBIE PAOOTHUKA, BO3MOXKHO, MOJIyYUTh TOJIBKO Yy TPEThEH CTOPOHHI,
TO pabOTHUK JOJIKEH ObITh YBEIOMJIEH 00 3TOM 3apaHee. JJ0IKHOCTHOE JIMI0 paboToAATeNs JOJIKHO
cooOuMTh paboTHUKY OpraHu3almy O LEeNsX, MPearnoIaraeMbIX HCTOYHHKAX U CIIOCO0ax MOTy4eHus
NEPCOHATIBHBIX JAHHBIX, & TAKXKE O XapakTepe MOAJISKAIIUX MOJyUYEHHIO IEPCOHAIBHBIX JaHHBIX U
nOoCICACTBUAX OTKa3a pa6OTHI/IKa AaTb MUCBMCHHOC COIIACHUC Ha UX MOJIYUYCHHUC.

3.1.2. PaGoTtomarens He WMeEET MpaBa MOJydaTh W 0OpabaThIBaTh MEPCOHAIBHBIC JAaHHBIC
pabotHuka OpraHuzal O €ro pacoBOH, HAIMOHAIBHOW MPUHAAJICKHOCTH, TMOJIUTHUYECKUX



B3MJIAJIaX, PEIUTHO3HBIX WU QUIOCOPCKUX YOSKICHUIX, COCTOSIHUM 310pPOBbsl, UHTUMHON KHU3HU.
B ciydasix, HermocpencTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYIOBBIX OTHOILIEHUM, B COOTBETCTBUU CO
cT. 24 Koncrurynuu Poccuiickoit deneparuu pabotomarens BIpaBe MoJy4aTh W 00pabaThiBaTh
JAaHHBIC O YACTHOU >KU3HHU PAOOTHHUKA TOJBKO C €r0 MUChbMEHHOTO COTJIACHS.

OOpaboTka yKa3aHHBIX MEPCOHAIbHBIX TaHHBIX PAOOTHHKOB paboToAaTeNeM BO3MOXKHA
TOJIBKO C UX coriacus JIMOO 0e3 UX COrTacHs B CIEAYIOUINX CIyYasX:

— NEPCOHAJIBHBIC JAHHBIC SABJIAIOTCA O6H.I€I[OCTy1'IHBIMI/I;

— TIEPCOHAIBHBIC JAHHBIE OTHOCSTCS K COCTOSIHUIO 370POBbsI pa0OTHUKAa W UX 00paboTKa
HeoOXoAMMa ISl 3alIUThl €r0 U3HHU, 3JJOPOBbS WM HHBIX JKU3HEHHO BaXKHBIX HMHTEPECOB JIHOO
JKU3HH, 370POBbS WJIM UHBIX >KM3HEHHO BAXKHBIX MHTEPECOB JIPYTUX JIHI] U MOJYYCHHE COIIACUs
paboTHHKA HEBO3MOXKHO;

— 110 TPeOOBAHUIO MOJHOMOYHBIX TOCYIAPCTBEHHBIX OPraHOB B CIy4asiX, PeyCMOTPEHHBIX
(benepaabHbIM 3aKOHOM.

3.1.3. PaGoronmarens BipaBe 00padarbBaTh NEPCOHANBHBIC JaHHBIC PAOOTHUKOB TOJIBKO C HX
nucbMeHHoro cornacus (cornacHo [Ipunoxenus Ne2 nacrosiero [TonoxeHus).

3.1.4. TlucemeHnHoe cornacue padOTHHKAa Ha OOPabOOTKY CBOMX II€PCOHAIBHBIX JAaHHBIX
JIOJDKHO BKJTIOYATh B CeOs:

- (baMI/IJII/IIO, HMsi, OT4YECTBO, aJpecC Cy6”beKTa NEPCOHAIBHBIX JaHHBIX, HOMCP OCHOBHOTI'O
AOKYMCHTA, YAOCTOBCPAOLICTO €ro JIMYHOCTH, CBEACHHUA O OATC BbIAa4M YKA3aHHOI'O JOKYMCHTA U
BbIJABIIEM €I'0 OpraHe,

— HauMeHoBaHHe ((paMHUIINIO, UMsI, OTYECTBO) U aJpec Omeparopa, MOTYYarollero COoracue
CcyOBbeKTa MePCOHAIbHBIX JIAHHBIX;

— ICJIb O6pa6OTKI/I NEPCOHAILHBIX JAHHBIX;

— TepedyeHb MEePCOHANbHBIX JAHHBIX, Ha 00pabOTKYy KOTOPBIX JAETCsl corlacue cyObeKTa
NEePCOHANbHBIX JAHHBIX;

— TepedyeHb JEeHCTBUM C NEpCOHAJBbHBIMH JIaHHBIMHM, Ha COBEpUIEHHE KOTOPBIX JaeTcs
coracue, o0Iee ONMUCaHHE HCIOIb3YEMBIX ONEPaTOpOM CIOCOOOB 00pabOTKH IMEPCOHAIBHBIX
JTAaHHBIX;

3.1.5. Cornacue paboTHUKA HE TpeOyeTcs B CIEAYIOMINX CIydasx:

1) oOpaboTka mepcoHaNbHBIX JAHHBIX OCYIIECTBISETCS Ha OCHOBAaHUM TpyJoBOro Kojekca
P® wumm wuHOro (enepasbHOro 3aKoHa, YCTAHABIMBAIOUIETO €€ IeNb, YCJIOBUS TMOJTY4YEHUS
MEPCOHANBHBIX JJAHHBIX U KPYT CYOBEKTOB, IEPCOHAIbHBIE JaHHbIE KOTOPBIX MOJIekaT 00paboTke, a
TaKXKe ONPEIENISIONIEro MOJTHOMOYHS PaboTOAATENS;

2) o0paboTka TMEepCOHAIBHBIX MAHHBIX OCYIIECTBISAETCS B IEIAX HMCIOJHEHUS TPYIAOBOTO
JIOTOBODA;

3) oOpaboTka TMEepCOHATBHBIX MAHHBIX OCYIIECTBIACTCS ISl CTAaTUCTHYECKUX WU HMHBIX
HAYYHBIX [IeJIeH NP YCIOBUU 0053aTENBHOTO 003 TMUMBaHUS IEPCOHANBHBIX JaHHBIX;

4) oOpaboTKa IEPCOHATBHBIX JAHHBIX HEOOXOAMMA TSI 3aIIUATHI KU3HH, 370POBBS HIIM HHBIX
YKU3HEHHO BKHBIX UHTEPECOB paOOTHUKA, €CIIU MOTyUYEHUE €T0 COTNIACHs HEBO3MOXKHO.

3.2. Ilopsanok 00pabOTKH, TIEpeIaun ¥ XPAHSHUS TIEPCOHATBHBIX JTaHHBIX.

3.2.1. PabotHuk OpraHu3anuu nperocTapisier coTpyaHuky OTaena mpaBoBOro M KaJapoBOTO
obecrieueHrs (WM COTPYTHHUKY, BBITTOJHSIONIEMY OOS3aHHOCTH TaKoro coTpyiaHuka) OpraHuzaruu
noctoBepHbie cBeneHus o cebe. Corpymnuk Otaena mpaBOBOTO U KaApOBOTO obOecriedeHus (Mid
COTPY/IHHUK, BBITIOTHSIOUINI 00513aHHOCTU TaKOTO COTPYAHHKA) MTPOBEPSIET TOCTOBEPHOCTH CBEJICHUH,



CBepsisl TaHHBIE, TPEIOCTaBIEHHbIE PAOOTHUKOM, C UMEIOLTUMUCS Y PAOOTHHUKA JOKYMEHTaMHU.

3.2.2. B coorBerctBuu co cT. 86, 1. 14 TK P® B mensax obecrnedeHusi mpaB U CBOOOT
YeloBeKa W rpaxaaHuHa pykoBomutenb Opranuzanuu (PaGoronarenb) w ero mpeiacTaBUTENN TPU
00pabOTKE TEepCOHANBHBIX JaHHBIX paOOTHUKA JOJDKHBI COONIONATh CIEeNyroIue oO0Iue
TpeOOBaHUS:

3.2.2.1. O0OpaboTka TEPCOHAIBHBIX TAHHBIX MOXKET OCYIIECTBISTHCS HCKIIOUUTEIHHO B
Hensix obecrieyeHus] COOMIOEHUSI 3aKOHOB M MHBIX HOPMATUBHBIX IMPABOBBIX aKTOB, COACHCTBHS
paboTHHKAM B TPYAOYCTPOHCTBE, OOyUYEHWH W TMPOABMKCHUU IO CIIyXO0e, oOecreueHus: JTUIHOU
0e30macHOCTH pabOTHUKOB, KOHTPOJISI KOJMYECTBA M KauyecTBa BBIMOJHSIEMOW paboOThl U
o0ecredyeHns: COXpaHHOCTH UMYLIECTBA.

3.2.2.2. Ilpu onpexaenennn o0beMa U CoiepKaHusI, 00padaThIBaeMbIX TIEPCOHAIBHBIX JIAHHBIX
Paboronarens nomken pykoBoacTBoBarhesi Konctutynumeint Poccuiickoit @enepauuu, TpynoBeiM
koziekcoM Poccuiickoit deneparuu 1 MHBIME (QeiepaaTbHBIMU 3aKOHAMH.

3.2.2.3. Ilpu npuHATHAN pelIeHUH, 3aTparuBalOIIUX WHTEpECH paboTHHKA, PaboTonarens He
UMeEET NpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PAaOOTHMKA, MMOJYYEHHBIX UCKIIOUUTEIBHO B
pe3yabprare uX aBTOMaru3upoBaHHON 00paOOTKHU WM AJIEKTPOHHOTO MOJIY4YEHUS.

3.2.2.4. 3anmTa nepcoHaIbHBIX JIaHHBIX paOOTHUKA OT HEMPABOMEPHOTO UX HCIOIb30BaHUS
Wi yTparsl obecrieunBaercs PaboromareneM 3a c4eT €ro CpeiacTB, B MOPSAKE, YCTaHOBICHHOM
benepanbHBIM 3aKOHOM.

3.2.2.5. PaOOTHUKM W WX TPEICTABUTEIH JODKHBI OBITH O3HAKOMJIEHBI TOJ PACIHCKy C
nokymMeHTamMu OpraHu3anuy, yCTaHaBJIMBAIOIIMMU MOPSAOK 0O0pabOTKM MEpPCOHANBHBIX JaHHBIX
pabOTHHKOB, a Tak)Ke 00 WX MpaBax U 00S3aHHOCTIX B 3TOM 00IACTH.

3.2.2.6. Bo Bcex cimyuasix oTKa3 paOOTHHKA OT CBOMX IMPaB Ha COXPAHEHUE W 3alUTy TailHbI
HeOelCTBUTEIEH.

4. Hepenaqa H XpaHCHUE NNEPCOHAJIBHBIX JaHHbLIX

4.1. Tlpu mepenade nepcoHaJIbHBIX AaHHBIX paboTHHKa Paboromarens AomkeH coOmoaarh
cienyromye TpeOOBaHMUS:

4.1.1. He coobmiarh nepcoHanabHbIe JaHHBIE PAOOTHHUKA TPEThe CTOpOHE 0€3 MUCHMEHHOTO
comtacusi pabOTHHKA, 32 UCKITIOYEHUEM CIIy4aeB, KOT/ia 3TO HEOOXOAMMO B LETSAX MPEayIpeKIeHUs
YIpO3bl KU3HU U 370POBBbI0 pabOTHUKA, a TaKke B cCIydasx, yCTaHOBIeHHBbIX denepanbHbIM
3aKOHOJaTenbCTBOM P D,

4.1.2. He coobmare mnepcoHalbHble JaHHbIe paOOTHHKAa B KOMMEpPUECKHUX Lenix 0e3 ero
nucbMeHHoro cornacua. OOpaOoTka NMEpPCOHANBHBIX JAHHBIX PAa0OTHUKOB B LEISAX MPOJBHKEHUS
TOBapoOB, Pa0OT, yCIyr HAa PbIHKE MYTEM OCYILECTBICHHUS MPSMBIX KOHTAaKTOB C MOTEHIMAJIbHBIM
HOTpeOUTENEM C TIOMOLIBIO CPEJICTB CBSA3H JIOMYCKAETCS TOJIBKO C €r0 IPEABAPUTEIBHOIO COITIACHS.

4.1.3. IlpeaynpenuTs I, MOJIYYUBIINX MIEPCOHATBHBIC JaHHBIE PA0OTHUKA, O TOM, YTO TH
JIaHHBIE MOTYT OBITh MCIIOJIB30BaHbI JIMIIb B IENSIX, JJIsI KOTOPBIX OHM COOOINEHBI, U TpeOOBaTh OT
ATHUX JIMI] MOATBEPXKIEHUSI TOTO, YTO 3TO MPaBHIO cOOMIOAeHO. JIuma, mony4uBIire nepcoHaIbHBIE
JlaHHbIE pa0OTHHKA, OOS3aHBI COOMIOMATH PEXUM CEKPETHOCTH (KoH(puIeHnuanbHOCTH). JlaHHOE
[TonoxeHne He pacmpoCTpaHseTCs HA OOMEH MEePCOHAIBLHBIMH JTaHHBIMU PAaOOTHHKOB B TMOPAJIKE,
YCTaHOBJICHHOM (pesrepaibHBIMH 3aKOHAMM.

4.1.4. OcywmecTBuaTh Mepenadyy IMEpCOHAJIbHBIX JaHHBIX pPA0OTHHKOB B Ipeaenax
Opranuzanuy B COOTBETCTBUM € HacTosAmuM [lonoxxenuem.

4.1.5. Paspemars JOCTynm K MEpPCOHAIBHBIM JaHHBIM PAaOOTHHKOB TOJBKO CIELHATBHO
YIIOJIHOMOYEHHBIM JIULaM, [P 3TOM yKa3aHHBIEC JIMLA JOJDKHBI UMETh IIPABO IOJIy4aTb TOJIBKO TE



NepCOHANbHbBIE TaHHbIE PAOOTHHKA, KOTOPbIE HEOOXOIUMBI [Tl BHITOJTHEHUS] KOHKPETHON (YHKITHH.

4.1.6. He 3anpammBars WHGOPMAIUIO O COCTOSIHHH 3I0POBbS paOOTHHUKA, 32 MCKIIOYCHUEM
TEX CBEJCHUM, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBIITOJHEHHS PAOOTHHKOM TPYIOBOU
byHKIUH.

4.1.7. llepenaBarh mnepcoHaNbHbIE JaHHbIE PAOOTHHKA MPEICTABUTEISIM PAaOOTHHUKOB B
MOPSAKE, YCTAHOBICHHOM TpynoBbeiM koaekcoM Poccuiickoit denepanuu, ¥ OrpaHUYMBATH 3Ty
UH(GOPMAIIMIO TOJBKO TEMHU IEPCOHAJIbHBIMU JAHHBIMH PaOOTHHKA, KOTOpPbIE HEOOXOTUMBI ISt
BBITIOJTHCHUSI YKA3aHHBIMH MPEICTABUTEISAMH HX (YHKIIHH.

4.2. XpaHeHI/IC H UCIIOJIb30BAHUE IIEPCOHAJIBHBIX JAaHHBIX pa6OTHI/IKOB2

4.2.1. IlepcoHanbHble JaHHBIE PAOOTHHKOB OOpabATHIBAIOTCS M XPAHATCA Ha OyMaKHOM
HOCHUTEJIC B OTJIENIE MPABOBOTO M KaJIpoBOro obdecrieueHusi OpraHu3alyyu B CIIEUAIBHO OTBEICHHOM
HecropaeMoM 1mkady (wiu cefide), 00eCrIeunBaIONTUM 3alIUTy OT HECAHKIIMOHUPOBAHHOTO JTOCTYTIA,
U pacrioyararoTcs B aJihaBUTHOM TOPSIIIKE.

4.2.2. llepcoHaibHBIE IaHHBIE PAOOTHHKOB TaKXe XpaHATCS W 00OpabaThIBAIOTCS B
3JIEKTPOHHOM BHJIE Ha JIOKAaJIbHON KOMIBIOTEPHOH ceTH. [locTyn K 3JIEKTpOHHBIM 0Oa3am
JaHHBIM, COJEp)KALUM II€PCOHAJbHBIE JIaHHBIE PA0OTHUKOB, OOECIIEYUBAETCS CUCTEMOM
napouieil. [laposin yctanaBnuBaeT ctapIinii MHCIIEKTOP OT/eNa MH(YOPMAIMOHHBIX TEXHOJIOTHH 1
COIIPOBOKICHUS BhITUIAT OpraHu3amnuy, 3aTeM OHM COOOMIAIOTCS MHIMBUAYAILHO paOOTHHKAM
oTJesla IPaBOBOIO M KaJpoOBOro 00ECHeYeHMs, UMEIOIIUM JOCTYI K MEpCOHAJIbHBIM JaHHBIM
pa®oTHUKOB. I1aposay H3MEHSIOTCS He peXke OJHOro pas3a B 1Ba MecsLa.

4.3. Ilpu mony4eHuH MepcOHAIBHBIX JaHHBIX HE OT pabOTHUKA (3a MCKJIIOYEHUEM CIIy4yaesB,
€CIIU TIEPCOHANIbHBIC JTaHHbIE OBUTH MPEIOCTABICHBI PAOOTONATENI0 HA OCHOBAHHM (heIepabHOTO
3aKOHA WJIN €CIIU NepCOHAJbHbIE JIaHHBIE ABISAIOTCS OOIIEOCTYNHBIMU) paboTojarens A0 Hadaja
00pabOTKM TakWX TMEPCOHAIBHBIX JaHHBIX O053aH NPEJOCTaBUTh PAOOTHUKY CIIEAYIONIYIO
UH(OPMALHUIO:

— HauMeHoBaHue ((paMuus, UMsl, OTYECTBO) U a/IpEC ONEeparopa WM €ro NpeACTaBUTEeNs;
— 11716 00pabOTKM MEPCOHATIBHBIX JAHHBIX U €€ IPaBOBOE OCHOBAHMUE;
— IpeAnoaaraeMble MoJb30BaTeu NePCOHATBHBIX JAHHBIX;

—yCTaHOBJICHHbIE HacTosmUM DenepanbHBIM 3aKOHOM TIpaBa CyOBEKTa MEPCOHATBHBIX
JTAHHBIX.

3.6. Crapmuii MHCHEKTOp OTHeNa MPaBOBOTO M KaJAPOBOrO OOECIEYeHHsS  MOTy4yaeT
coryiacie pabOTHUKOB Ha 00pabOTKY MX MEPCOHANBHBIX TaHHBIX (coracHo [Tpunoxenus Nel).

3.7. Crapmmii WHCHEKTOp OTAeNa pa3BUTHA WHQPOPMAIMOHHBIX TEXHOJOTHH U
COIPOBOKICHHSI BBITIJIAT 00CCIICYNBACT O3HAKOMIICHUE PaOOTHHUKOB ITOJT POCITUCH C JIOKATHhHBIMHU
HOPMAaTHUBHBIMH aKTaMH, B TOM YHUCJIE ¢ HAcToAmuUM [lomoxkeHnemM u ucTpedyeT 0053aTeIbCTBO O
HepasTJalleHuH MePCOHATBHBIX JaHHbBIX (coracHo [Ipunoxenus Ne2).

5. locTyn K NePpCOHAIBbHBIM JaHHBIM PAa0OTHUKOB
5.1. [IpaBo goctyna K MepCOHAIBLHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— PykoBonurens Opranuzanuu (PabGoronarens), PYKOBOIUTENN 000CO0IeHHBIX
NOJpa3/ieleHn, KacaTrelbHO HX paOOTHHMKOB, 3aMECTUTENb PYKOBOAWUTENS, PaOOTHUKU
OTnena mpaBOBOrO U KajJpoBOro obecrieyeHus, oTAena OIKETHOro y4éTra M OTYETHOCTH,
CTapIIUil HHCIIEKTOP OT/IeNa HH(OOPMAIIMOHHBIX TEXHOJIOTHIA U COPOBOXKIEHUS BBIILIAT,

— cam pabOTHUK, HOCHTEIh IaHHBIX;

— Jpyrue COTPYOHUKH, C TIICJIbI0 BBITIOJIHEHUS CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH, C
MMCBMEHHOTO pa3penieHus pykoBoauTessi Opranuzaiuu.



5.2. PabotHuk Opranu3aiiuu ©MeeT IPaBo:

5.2.1. IlonyyaTh AOCTYI K CBOUM MEPCOHATBHBIM JIAaHHBIM U 03HAKOMJICHHE C HUMH, BKJIIOUast
npaBo Ha 0E3BO3ME3THOE IMOJyYSHHE KOMHIA JIFOOOH 3aIllicH, COoIepIKalled MepCcoHaIbHbIE TaHHbIC
paboTHHUKA.

5.2.2. TpeboBare ot PabGoromarens yTouyHEHHWs, UCKIIOUCHUS WJIA MCIPABJICHHS HETIOIHBIX,
HEBEPHBIX, YCTApPEBIIUX, HEJAOCTOBEPHBIX, HE3AKOHHO TIOJYYEHHBIX WJIM HE SBISIONINX
HeoOXxoauMbIMU A1t PabGoToaresst mepcoHanbHbIX TaHHBIX.

5.2.3. [lonyuars ot PaGoronarens

— CBEJIEHUS O JIMIAX, KOTOpPble MMEIT JOCTYIl K NEePCOHAIBHBIM JIAHHBIM MJIM KOTOPBIM
MOXeET OBITh MPEJOCTABICH TAaKOH TOCTYTI,

— nepedeHb 00padaThIBa€MbIX MEPCOHANBHBIX JTAHHBIX U UCTOYHUK UX MOTyUYEHUS;
— CpOKH 00pabOTKHU MEPCOHANBHBIX JAHHBIX, B TOM YHCJIC CPOKH MX XPaHCHHUS;

— CBEJICHHSI O TOM, KaKHe IOPUANYECKHE MOCICACTBHS ISl CyObeKTa MEePCOHANBHBIX AaHHBIX
MOXET TOBJIeYb 3a c000ii 00paboTKa ero NepCOHaTbHBIX JAHHBIX.

5.2.4. TpeboBarh u3BemieHuss PaboTtomarenemM Bcex JHIl, KOTOPHIM paHee ObLIA COOOIIECHBI
HEBEPHBIC WJIM HETOJTHBIC TIEPCOHABHEIC TaHHBIe, 000 BCEX MPOU3BEICHHBIX B HUX MCKIIOYCHUSX,
WCIPABICHUSAX WU JIOTOTHCHHSIX.

5.2.5. O6:xanoBaTh B YyHOJHOMOYEHHBI OpraH MO 3allUTe NpaB CyObEKTOB MEPCOHATBHBIX
JAHHBIX WK B CyAeOHOM MOpsJIKEe HEelpaBOMEpHbIe eHCTBUs WM Oe3neiicTBust PaboTonarens npu
00paboTKe U 3aIIUTE €ro NePCOHAIBHBIX JaHHBIX.

5.2.6. KOHI/IpOBaTB U JeJIaTb BBIIHNCKH ICPCOHAJIBHBIX IAaHHBIX pa6OTHI/IKa paspemacTcsa
HUCKIIIOUUTCIBHO B CHY)K€6HI>IX HesX ¢ MMCbMECHHOTO PAa3pCIICHUA PYKOBOAUTEIA OpFaHI/ISaIH/II/I.

5.2.7. llepemaya wuH(poOpMalMu TpeTbeld CTOPOHE BO3MOXKHA TOJNBKO TMPU MHUCHMEHHOM
comIacuu pabOTHHUKOB.

6. OTBEeTCTBEHHOCTH 32 HAPYLICHHE HOPM, PEryJIMpyOIHuX 00padoTKy U 3aIHUTY
NEePCOHAJIBHBIX JAHHBIX

6.1. PabotHuku OpraHu3anuyd BUHOBHBIE B HAPYIICHHMH HOPM, PETYIUPYIOUINX MONYYESHUE,
00pabOTKy M  3alIMTy NEPCOHAJIBHBIX JAHHBIX paOOTHHMKA, HECYT JUCLUUIIMHAPHYIO
aIMHUHHUCTPATUBHYIO, TPAKJAHCKO-TIPABOBYIO MU YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHUU C
beneparbHBIMU 3aKOHAMH.

6.2.PykoBogurens OpraHu3aluy 3a HapylleHHE HOPM, pErYJIUPYIOIIMX MOJy4eHue,
00paboOTKy M 3alUTy NEpPCOHANbHBIX JaHHBIX pa0OTHUKA, HECET aJMUHUCTPATUBHYIO
OTBETCTBEHHOCTh cornacHo cT. 5.27 u 5.39 Koxmekca 00 aJMUHUCTPAaTUBHBIX IPABOHAPYLICHUAX
Poccuiickoit @enepanyy, a Takke Bo3MeNaeT pabOTHHUKY yIIepO, MPUYMHEHHBIH HENPaBOMEPHBIM
UCTIOJIb30BaHHEM MH(OPMAINH, COAEprKalllell IepCcoHaIbHbIe JaHHbIE pa0OTHHUKA.



JIMCT 03HAKOMJIEHHSI PpAa0OTHUKOB C
IMosn0:keHUEM 0 MEPCOHAIBHBIX JAHHBIX PA0OTHHMKOB
I'KY CO «I'YC3 CeBepHOro okpyra»

Ne n/n
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